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Pé nghi co quan BHXH thanh toan thi lao theo quy dinh.

CO QUAN/TO CHUC LAP DANH SACH
(Ky, ghi rd ho tén, déng dau)




HUOGNG DAN LAP MAU SO 3 ,
Danh s&ch doi twong tham gia bao hiém y te

1. Muc dich: dé ké khai cac thong tin ciia ngudi tham gia bao hiém y té dang ky tham gia,
diéu chinh mitrc dong bao hiém y té, cip thé bao hiém y té.

2. Trach nhiém lap: Co quan quan ly ngudi chi tham gia BHY T/ T6 chirc hd tro phét trién
déi tuong.

3. Thai gian 1ap: 1ap khi Co quan quan 1y ngudi chi tham gia BHYT/ To chuc hd tro phat
trién d6i tugng bat dau tham gia dong bao hiém y té va khi c6 bién dong (ting, giam) vé nguoi
tham gia, s6 tién dong bao hiém y té.

4. Ciin cir 1ap: To khai tham gia, diéu chinh thong tin bao hiém y té (Mau s6 2), bién dong
vé murc dong va céc hd so, gidy to co lién quan.

5. Phwong phap lap
a) Phan thong tin chung

- Tén co quan/to chirc: ghi day du tén Co quan quan 1y nguoi chi tham gia BHYT/ T6 chiic
hd tro phat trién ddi tuong da ding ky véi co quan BHXH

- M4 co quan/td chirc: ghi mé co quan/td chic hd tro phét trién dbi twong do co quan
BHXH cap

- Ghi day du ho va tén; ma nhan vién thu do co quan BHXH cap.

b) Chi tiéu theo cot:

- Cot A: Ghi s6 tha tu tir nho dén Ién.

- Cot B: Ghi rd ho, tén cua tung nguoi tham gia.

- Cot 1: ghi ma s6 bao hiém y té cua timg ngudi tham gia.

- Cot 2: ghi s6 cin cude cong dan/dinh danh c& nhan cua ting ngudi tham gia.

- Cot 3: ghi noi ding ky kham chira bénh ban dau theo huéng din cua co quan bao hiém
xa hoi

- Cot 4: ghi tién lvong duoc huong:

+ Ddi v6i ngudi lao dong:

* Ngudi lao dong thuc hién ché do tién lwong do Nha nudc quy dinh thi ghi bang hé s6
(bao gém ca hé sé chénh léch bao luu néu cd).

Vidu: Tién lwong ghi trong quyét dinh tuyén dung hozc hop dong lam viéc 1a 2,34 thi ghi 2,34.

* Nguoi lao dong thuc hién ché do tién lwong do chu st dung lao dong quyét dinh thi ghi
muc luong theo cong viéc hoac chic danh, bang tién dong Viet Nam.

Vi du: mic luong ciia ngudi lao dong 1a 52.000.000 dong thi ghi 52.000.000 dong.

+ Pdi v6i nguoi huong lwong huu, tro cap mét stc lao dong, tro cap that nghiép hing
thang: ghi tién lwong huu, trg cip mat sirc lao dong, tro cap that nghiép.

+ Doi vai ngudi dugce ngan sach nha nuéc dong, ngan sach nha nudc hd tro, ngudi dugc
t6 chirc bao hiém x& hoi dong theo mirc lwong co so: ghi theo mirc lwong co so

+ Do voi Nguoi thuoc ho gia dinh tham gia bao hiém y té theo hinh thirc ho gia dinh: ghi
mirc dong do ngudi tham gia dong theo thir ty giam dan mic dong.

Vi du: Gia dinh 6ng Nguyén Vin B, ba C (vo 6ng B), anh D (con dng B) tham gia bao
hiém y té tir ngay 01/01/2025 véi thoi gian 12 thang, rong co s 1a 2.340.000 ddng thi s tién ghi
tai cot 6 nhu sau:



Ong B 1a: 2.340.000 dong; Ba C 1a: 1.638.000 dong; Anh D 1a: 1.404.000 ddng.

- Cac Cot 5, 6, 7: Ghi phu cap chirc vu; phu cap tham nién vuot khung, thAm nién nghé
bang ty 1é phan trim (%) vao cot twong tng, néu khong hudng phu cip nao thi bo trong.

- Cot 8: Ghi phu cip luong va cac khoan thu nhap bd sung theo quy dinh cua phap luat lao
dong (néu co).

- Cot 9: ghi thang ndm bat dau tham gia

- Cot 10: dbi voi ddi tugng duge ngan sach nha nude hd tro, tham gia bao hiém y té nhom
ty dong bao hiém y té (néu co6) ghi ty 1& % ngan sach nha nudc hd tro (bao gdm ca ngan séach nha
nuée dia phuong hd tro thém); cac ddi twong khac dé tréng. Truong hop to chirc, ca nhan hd tro
ghi ty 1¢ % hd trg khac vao cot 13.

- Cot 11, 12: nguoi tham gia ding ky nhan thé bao hiém y té ban dién t hoic ban gidy thi
danh dau x vao cot tuong ung

- Cot 13: ghi chu

+ Dbi v6i ngudi lao dong: ghi sb; ngay, thang, ndm cta hop dong lao dong, hop ddng 1am
viéc (ghi rd thoi han hop dong lao dong, hop ddng 1am viéc tir ngay, thang, nam dén ngay, thang,
nam) hodc quyét dinh (tuyén dung, tiép nhan); tam hoan hop dong lao dong, nghi viéc khong hudong
lwong, .... Ghi 15 thoi gian (tir ngay, thang, ndm dén ngay, thang, nim) nghi dm, dau, thai san huong
ché do bao hiém x& hoi; di vai nguoi lao dong khi bi mic bénh thudc danh muc bénh can chira tri
dai ngay dang trong thoi gian nam vién kém theo gidy to chitng minh.

+ Péi voi ddi tuong duge huang quyén loi bao hiém y té cao hon (néu c6): ghi gidy to ching
minh nhu ngudi ¢6 cdng, cuu chién binh, ...

+ Dbi voi ngudi chi tham gia bao hiém y té dugc ngan sach nha nudc hd trg, tham gia bao
hiém y té nhém tu dong bao hiém y té: ghi sé thang thé bao hiém y té cd gia tri sir dung twong (g
V6i s6 tién dong

¢) Chi tiéu theo hang ngang:

- Tang:

+ Ghi thir ty tdng ngudi tham gia bao hiém vy té.

+ Ghi thir ty tang tién lwong.

- Giam:

+ Ghi tht ty giam nguoi tham gia bao hiém y té.

+ Ghi tha ty giam tién luong.

Lueu y: Truong hop thay d6i noi ding ky kham chita bénh ban dau thi ghi cot B, cot 1, cot
3 va ghi noi dung thay d6i vao cot 13, cac cot khac bo tréng.

d) Co quan quan 1y nguoi chi tham gia BHYT/T chirc h tro phat trién dbi twong ky, ghi
rd ho tén, dong dau.



